3ATBEPIKEHO
Haka3s pexropa XHYPE
«17 » 03. 2017 Ne 183

IHCTPYKUIA
3 opranizamii 00Jiky KajapiB B XapKiBCbKOMY
HAIlIOHAJILHOMY YHIiBEPCHUTETI PaaioeIeKTPOHIKH

{3i sminamu enecenumu naxazamu XHYPE:
- 610 03.07.2018 Ne 269 }
- 600 29.10.2018 Ne 396 }

1. 3araabHi MOJI0KEeHHS

1.1. Ixctpykuis 3 opradizamii o0miKy KaapiB B  XapKIBCbKOMY
HaI[IOHAJBLHOMY YHIBEPCUTETI pajJlioeleKTpoHiku (naimi — [HCTpykiis) BU3Hauae
NOPSIIOK OpraHi3auii Ta 3[1HCHEHHS OO0JIKy HAayKOBHX, HAyKOBO-II€IarOoT14HUX,
NeJaroriyHuX MpaiiBHUKIB, (PaxiBIiB, y4OOBO-TOMOMIKHOTO MEPCOHATY, a TaKOXK
OKpeMi acmleKTH OOJIKYy CTYAECHTIB B XapKIBCbKOMY HAI[lOHAJIbHOMY YHIBEPCUTETI
PalOCNIEKTPOHIKY (a1l — YHIBEPCUTETI).

1.2. T'omoBHI 3aBaaHHS 00JIIKY KaJpiB:

1.2.1. 3naiiicHEeHHS HaJICKHUM YHHOM OpraHi30BaHOi CHCTEMH 300py,
peectpailii, oOpoOJeHHS, y3araJbHEeHHS, TPYMyBaHHS 1 HaKOMUYEHHs] HEOOX1HOI
iHdopmMarii, mo gae KUIbKICHY Ta SKICHY XapaKTepUCTUKY CTaHy poOoTH 3

MIEPCOHATIOM.

1.2.2. JlokymMeHTaJIbHE B1AOOpaKeHHS MPOXOIKEHHS POOOTH TpaIrliBHUKAMU
YHIBEPCUTETY.

1.2.3. Benenns noBiAKOBOi poOOTH 3 MHUTaHb POOOTH B YHIBEPCUTETI
MpaliBHUKIB.

1.2.4. 3abe3neueHHs] KEPIBHUIITBA YHIBEPCUTETY BIJOMOCTSIMHU MPO 3MIHU Y
KUIBKICHOMY Ta IKICHOMY CKJaJil KapiB.

1.3. OcHOBHI BUMOTH 10 BeZICHHS 00JIIKY KaJIpiB.

1.3.1. O6xik KaapiB 3AIMCHIOETHCS MpalliBHUKAMH KaJIpOBOT0 anapary.

1.3.2. O6mix kaapiB BEAEThCA TMOCTIHHO, 3a (QopMaMH Ta TMPaBUIAMH,
YCTaHOBJICHUMH YUHHUM TPYAOBUM 3aKOHOJABCTBOM Ta I1€10 IHCTPYKIII€LO.

1.3.3. CBoeuacHe Ta BceOiYHE BIIOOPAKEHHS ITATHOI Ta OOIIKOBOI
YHCEJBHOCTI MPAIIBHUKIB YHIBEPCUTETY, & TAKOX KIJIBKICHUX Ta SKICHUX 3MiH IO
OKPEMUM TIIPO3/A1IaM Ta MEPCOHATBHO MO KOXKHOMY MPaIliBHUKY.

1.3.4. OOnix KaApiB OPraHi3OBYE€ThCS Ta 3AIMCHIOETHCA Ha IIIJICTaBI
3aTBEP/DKEHUX IITAaTHUX PO3MHUCIB, HAKa3iB 3 KaJpOBUX NHUTaHb Ta IHIIHAX
JIOKYMEHTIB, niepei0aueHux 1€ [HCTpyKIiErO.

2. Buau 00J1ikiB

2.1. 3amexHo Big 00CSTIB 3aBIaHb, CMOCOOIB 300py BIAOMOCTEW Ta IHIIUX
KpUTEPIiB OOJIIK PO3MOAUISIETHCS HA HACTYMHI BUAM: TMEPCOHAIBHUHN, IITATHO-
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MIOCAJIOBHM Ta KUIbKICHHH (CTATUCTUYHHM ).

2.1.1. TlepconanpHuii OOJIIK — II€ CcHCTeMa 30MpaHHS, HAKOIMYCHHS Ta
y3arajJbHEHHS MEPCOHATBHUX B1IOMOCTEN Mpo 0co0y, sika MPAaIIOE€ B YHIBEPCUTETI
3a mepenikaMu Ta (opMamMu, YCTAHOBIEHUMH YMHHUM TPYJOBUM 3aKOHOJIABCTBOM
Ta 1i€t0 [HCTpyKITi€To.

2.1.1.1. OCHOBHUMHU JOKYMEHTAJIBHUMHU BIJIOMOCTSIMH PO OCOOY €: OCBiTa,
ciMeiiHuil cTaH, Micue (AaKTUYHOTO MPOXKMBAHHS Ta MICIIE peecTpallii, Jara Ta
MICII€ HapOI>KEHHSI.

2.1.1.2. Ixxepenamu TOKyMEHTOBaHO1 iH(opmarlii mpo ocoly € BuaaHi Ha ii
iM'st Ta BIAMOBITHUM YWHOM OGOpPMIJIEHI JOKYMEHTH (KOIii) Mpo JaTy Ta MicIle
HApOJDKEHHS, OCBITY, HAayKOBI CTyNeHI Ta BYE€HI 3BaHHS, CBIJOLTBA MPO
HAPOJKEHHS JIITEH, CB1JIONTBA MPO MLTIO0 Ta po3ipBaHHs ILTIO0Y.

3a00poHsEThCS 30MpaHHA BIAOMOCTEN PO 0coOy Oe3 il monepeaHboi 3ro/iu,
3a BUHATKOM BHIIaJIKIB, ITepe10auyeHNX 3aKOHOJaBCTBOM.

[IpaniBHUKK YHIBEPCUTETY MAlOTh MPABO HA O3HAHOMIIEHHS 3 1H(OpMaLi€ro
CTOCOBHO ce0e, 1110 30epiraeTbcs y BiJUILI KaIpiB.

[Hpopmariiss mpo 0col0y OXOpPOHSAETHCA 3aKOHOJABCTBOM NP0 1H(POpPMAIIiIO
(ct. 4. Bakony Ykpainu «[Ipo indopmaitito» Big 2 sx0BTHs 1992 poky Ne 2657-XI11I).

BianosigHo a0 3akoHy Ykpainu «IIpo 3axucT mepcoHambHUX AAHUX» BiA
1 gepBHs 2010 poky Ne 2297-VI 3ab6opoHsieThCss 00poOKa MEpCOHATBHUX JaHUX
npo pacoBe a00 E€THIYHE NOXOJKCHHS, MOJITHUYHI, pediriiini ado CBITOTJISAIHI
MEePEKOHAHHS, WICHCTBO B TMOJITHYHMX TMapTIAX Ta MpOoQPeciiHUX CHUIKax,
3aCyKEHHSI 70 KPUMIHAJIbHOTO TOKApaHHSA, a TAaKOX JaHWX, IO CTOCYIOTBCS
3JI0POB’S, CTATEBOTO KHUTTS, O10METpUUHHUX a00 TCHETUYHUX JIAaHUX.

Ha 00po0OKy nepcoHanbHUX AaHUX, HE 3a00POHEHUX 3aKOHOM, IIPAI[IBHUK Ja€
CBOIO 3TOJly HUISIXOM IMAMHCAHHS BIJMOBIJIHOTO TEKCTy Ha OJaHKy 3roau Ha
00poOKy mepcoHanbHUX AaHUX. [Ipo BKIIOUEHHS JaHUX TMpalliBHUKAa 10 0a3u
nepcoHaabHuX JaHux npamiBHukiB XHYPE oMy HamaeThCs OB IOMIICHHS.

2.1.1.3. TlepconanpHuii OOJIK BEIEThCS Ha KOXHY 0co0y okpemo. Bin
MOBUHEH BKIJIIOYATH aBTOOiorpadiuHi BiOMOCTI, 1HGOpPMALID IIPO TPYAOBY
JUAJBHICTh Ta 1HINI JaHl, 10 XapaKTepu3ylTh MpodeciiiHi, OCBITHI, Ta 1HII JaHI
ocoou.

2.1.1.4. TlepcoHanbHMi1 OOJIK MpaIiBHUKIB YHIBEPCUTETY 3A1HCHIOETHCS 32
0COOOBOIO CIPaBOIO, SIKA € OCHOBHUM JOKYMEHTOM TakKoro OOIiKy, aji]aBiTHUM
00JikoM (a1(haBiTHOI KHHUTOI0), OCOOOBUMH KapTKaMH IMpailiBHHKA 32 (HOPMOFO
Ne TI-2 (BimmoBimHO 10 crminbHOro Hakaly Jlepxkkomcrary Ta MiHicTepcTBa
oboponu Ykpainu Big 25 rpyans 2009 poky Ne 495/656).

I3 3amcamu y kapriii popmu I1-2 mpariiBHrKa 03HAHOMITIOIOTH 1111 PO3IIHUC.

2.1.1.5. OCHOBHMM JOKYMEHTOM IIpO TPYAOBY MAISUIbHICTH MpPALIBHUKIB €
TPYyJ0Ba KHUXKKA, sika 0(OPMITIOEThCS BiAMOBIIHO 10 Kogekcy 3akoHiB Mpo mpaiiro
VYkpaiau ta [HCTpyKLii Ipo NOPAIOK BEAECHHS TPYAOBUX KHI)KOK MPAIIBHUKIB, SIKa
3aTBEpKEHA CIUIBHUM Haka3oM MiHicTepcTBa mpani Ykpainu, MiHicTepcTBa
rocTIlli YKpainu 1 MiHICTepCcTBa COLIAIBHOTO 3aXUCTY HAceJIeHHs YKpaiHu Bij 29
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aunas 1993 poky Ne 58 (i3 3miHamm), 3apeecTpoBaHOr0 B MiHICTEpCTBI FOCTHIIIT
VYkpainu 17 cepnug 1993 poky 3a Ne 110.

2.1.2. taTHO-TIOCaIOBUN OOJIIK B YHIBEPCHUTETI 3A1MCHIOETHCS CTOCOBHO
HAYKOBO-TIEIArOTIYHUX TMPALIBHUKIB Yy IITaTHOMY (GOpMyIsipi, Ta IITaTHO-
MOCaI0BI KHU31 BIIHOCHO IHINUX MpPAIliBHUKIB, 3a MOCaJaMH, sKi mepeadayeHi
MITATHAMUA ~ po3nucamMu. Bin  cuoyxuth s 3a0esnedyeHHs  oOJiKy 3
YKOMIUIEKTOBAHOCTI ~ KagpaMH KOXXKHOTO  MAPO3AUTYy 3a  TocagaMud  Ta
CHEIIaTbHOCTSIMH, a TAKOXK 31HCHEHHS KOHTPOJIIO 32 iX 3aMiHO¥O.

2.1.3. Ansa o6niky TpyJOBUX KHIKOK BeieTbes Kuura o0y pyxy Tpya0BUX
KHIKOK Ta BKJIanumniB 10 HUX (dopma [1-10). Tepmin 30epiranHs BuIe3a3HAYCHOT
kauru 50 pOKiB.

2.1.4. ns 00Ky 3BUIBHEHMX 3 POOOTH Ta MPUUHATUX Ha poOOTY A0
YHIBEPCUTETY BEAYTbCS KHHMIU OOJNIKY HPUHHATUX Ha POOOTYy Ta 3BUIBHEHHX 3
pooOOTH.

2.1.5. KinbkicHHH (CTaTUCTHYHUN) OOJTIK BEIETHCS HA OCHOBI MIEPCOHATHLHOTO
Ta MITATHO-TIOCAI0BOTO OOJIKY B YHIBEPCUTETI. METOIO TaKOTO 00JIIKY € OTPUMAaHHS
HEOOXIJIHUX Yy3arajJbHEHUX LU(PPOBUX BIIOMOCTEH MNPO YKOMIUIEKTOBAHICTh
M1IPO3JIUIIB Ta SIKICHUM CKJIa] 1X TIEPCOHAITY.

2.1.5.1. Y3arambHeHI CTaTHCTUYHI 3BITH 3 OONIKYy KaJpiB CKJIAJAarOThCS 3a
HAaCTymHUMU (hopMaMu:

- 6-IIB «3BiT mpo KUIBKICTh MpAIliBHUKIB, IXHIM SKICHUHA CKIajg Ta
npodeciiine HaBYaHHS, 3a KaJE€HIAPHUI PIK»,

- 10-TII «3BiT mpo 3alHATICTb 1 TMpaleBlalITyBaHHS I1HBANiIiB, 3a
KaJICHIApHUH PiK».

- [{omicsiuno rotyeThes [Hpopmallis mpo npaueBaaTyBaHHS TPOMAJIsH,

- [ToBimOMIIEHHS TPO MPUUHATTS MpaliBHUKA HA pOOOTY.

- ®opma 3-ITH «Iudopmaris mpo nonut Ha pobody cuiry (BakaHCii)»,

- [ndopmanis moa0 XapakTepUCTUKHU CTaHy Mpo(eciitHOro HaBYaHHS KaJapiB
Ha BUPOOHHUIITBI.

- banaunc pyxy po6o4oi cuiu.

- [HdopmarriiiHo-aHAMITUYHA KApTKA 3 XapaKTEPUCTUKU CTaHy NpodeciitHoro
HABYaHHS KaJpiB HA BUPOOHHUIITBI Ta 1HIII.

2.1.5.2. KoxHa QopMa CTaTUCTUYHOIO 3BITY TOTYEThCSA Yy 2 MPUMIPHUKAX,
MIJIMUCYEThCS KEPIBHUKOM KaJpOBOTO MiApO3/iay, a00 HOro 3acTyMHUKOM Ta
Oe3mocepeHiMU BUKOHABISIMU. [lepini mpUMIpHUKHM 3BITIB HAMPABISIOTHCA 0
VYrhpaBniHHA CcTaTUCTUKM B XapKiBCbKid oOnacTi, YmnpaBiaiHHS Tpaml Ta
comianbHOoro 3axucty B llleByeHkiBCcbkOMy paiioHi M. XapkoBa, JlepxaBHOro
MICBKOTO IIeHTpy 3aiHsaTocTi, [logaTkoBoi iHcmekiii [lleBueHKIBCHKOTO panioHy
M. XapKoBa Ta 1HII1 aJpEeCH.

2.1.6. IlpaniBHMKaMU BIJAUTY KaApiB CYNPOBOKY€EThCS HATOBHEHHA €IMHOI
Jep>KaBHOT e1eKTpOoHHOI 0a3u 3 nutanb ocBiTH (€JEBO) crocoBHO 1H(pOpMalii npo
HAyKOBO-TIEIAroriuyHuX, HAYKOBUX Ta MEJaroriuHuX MpaliBHUKIB YHIBEPCUTETY.

2.1.7. BeaenHns HOBUX (OPM 3BITHOCTI, BHECEHHS 3MIH JO0 YMHHHUX (HOpM
3BITHOCTI YW 1X CKacyBaHHS 3JIMCHIOETBCS B pa3l 3MIH 3 I[bOTO MPUBOIY
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oprasizaniiHo-po3nopaauumMu  gokymentamu Jlepxkomcraty, MOH Vkpainny,
JepxaBHO1 city:k0u 3aiiHATOCTI, [lepkaBHOT (icKanbHOT CITy>KOH Ta 1HIII.

3. Bupanns Ta 00J1ik HaKa3iB 3 KaAPOBUX NUTAHb

3.1. Ilpoexktn Haka3iB (PO3MOPSKEHb) 3 KaJAPOBUX MHTaHb Ha IIIJICTaBl
CITY)KOOBHUX 3alMCOK KEPIBHHUKIB CTPYKTYPHHMX IIJIPO3JUIIB 1 3asB MpalliBHUKIB
YHIBEPCUTETY rOTY€ KaJIpoBa CIIyxo0a.

3.1.1. TlpoekTn Haka3iB 3 KaJpOBUX MUTAaHb BHOCUTH MpaIlIBHUK KaJApOBOi
CITY>KOH, BIIMOBIAILHUM 3a HAMPSIM POOOTH.

3.2. Y Hakazax 3 KaJIpOBUX IMHUTaHb BiJ0OpaKarOThCS HACTYIHI MTUTAHHS:

3.2.1. [Ipuiiom Ha poOOTY 1 MPU3HAYCHHS HA IITATHI TOCAIH.

3.2.2. [lepeBenieHHs Ha 1HIILY TIOCAy, 3T1HO IITATHOTO PO3KIIATY.

3.2.3. 3apaxyBaHHs 1 BiJpaXyBaHHS CTYJCHTIB YHIBEPCUTETY.

3.2.4. 3BiIbHEHHS 3 pOOOTH.

3.2.5. BukimroueHHs 31 CIUCKIB 0COO0BOTO CKJIAAy YHIBEPCUTETY y 3B’SI3KY 31
CMEPTIO.

3.2.6. 3MiHHM Mpi3BHINA, IMEHI Ta MO OATHKOBI.

3.2.7. VYcraHOBJIICHHs HaA0aBOK HAYKOBO-TICJArOTiYHUM, IEJaroridHUM
IpaliBHUKAM 3a CTaX Me1aroriyHoi poooTH Ta mpalliBHUKaM O10J10TEKH, MY3€I0 3a
BUCITYTY POKIB.

3.2.8. HamanHs 1D0mMaTKOBUX Ta COIIAJbHUAX BIAMYCTOK BIATOBIAHO 10
YUHHOTO 3aKOHO/IaBCTBA.

3.2.9. OronomieHHs 3a0X04Y€Hb Ta MUCIMIUTIHAPHUX CTATHEHB; JOCTPOKOBE
3HSITTS paHillle HAKJIAICHUX JUCITUTIIIHAPHUX CTATHCHbD.

3.2.10. Hakasm 3 KagpoBWX MNHTaHb MAaIOTh MOPSAKOBY HyMepalio i3
3a3HaueHHSIM 1HJEKCIB «K», «Ka», «Kw» Ta «CT», TpPOEKTH SKUX BHOCITH
MpaliBHUKK KaJIpoBOi CIIy>kOM, BIJMOBIIaJbHI 32 MEBHHUI HANpAMOK poOOOTH MO
00CIIyTOBYBaHHIO HAYKOBO-TIEJJarOTIYHUX MPaIiBHUKIB, y40OBO-JOMOMI)KHOTO Ta
aJIMIHICTPATUBHO-YNPABIIHCHKOTO amnapaTry, MO HayKOBO-AOCIHIIHIA YacTHUHI Ta
CTYJE€HTaM JeHHO1 ()OpMHU HAaBYAHHS B1AMOBIIHO.

3.2.11. Opwurinanu Haka3iB 3 KaJpOBHX MHUTaHb 30€piraloThcs B KaHUEIAPii
YHIBEPCUTETY Ta MICIIsl BU3HAYEHOTO TEPMiHY MEePEaloThCsl B apXiB YHIBEPCUTETY.

3.2.12. 3a noTtpeOu BUTATH 3 HaKa3iB 3aBIPSIOTHCS MPALIBHUKOM KaJpOBOi
CIyk0u, KaHremspii abo apxiBy Ta CKpITUIIOIOTHCS TEYATKOK BIAMOBIIHOTO

M1IPO3ILTY.
4. @opmyBaHHs Ta BeJeHHSI 0COOOBHUX CNIPaB

4.1. OcoboBa crpaBa MpaliBHUKA € OCHOBHUM JOKYMEHTOM, B SIKOMY
dbopMyrOThCsl MaTepiaid, SKi MICTATH B c0o01 OiorpadiyHi Ta iHII BIJOMOCTI TPO
oco0y, i TPyIOBY MisIIbHICTH, BIJJOMOCTI MO0 OCBITH, HAsSBHOCTI HAYKOBHUX
CTYIICHIB Ta BYCHUX 3BaHb Ta IHIIIE.

4.2. ®opmyBaHHA Ta BEACHHS OCOOOBOI CHpaBH 3AIMCHIOETHCS KaJpOBOIO
CITy’k0010 YHIBEPCUTETY.

4.2.1. @opmyBaHHS O0COOOBOi CIIpaBU PpO3MOYUHAETHCS 3 MOMEHTY
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BUPIIICHHS MUTAaHHS 100 MPUioMy Ha poOOTY Ha MOCay B YHIBEPCUTET.

4.2.2. B 0co0oBi#i cipaBi MOBUHHI MICTUTHUCS TaKl JOKYMEHTH:

- Omnwmc 10KyMEHTIB, K1 MICTSTBHCS B 0COOOBII CITpaBi;

- JlonmoBHEHHSI 10 0COOOBOTO JIMCTKA 3 O0MIKY KaJIpiB;

— Oco0oBuit TUCTOK 3 00JIKY KaJIpiB 3 (POTOKAPTKOIO MpaIliBHUKA PO3MIPOM
4x6 cM.;

- Komii 1okyMeHTIB PO OCBITY, HAYKOBUH CTYIIiHb, BUCHE 3BAaHHS;

- 3agBa Mpo MPHUUHATTS Ha pPOOOTy, MEpEeBEACHHS Ha IHIIY MOcCaxy Ta
3BUIBHEHHS 3 POOOTH;

- Butsar 3 pimenss Buenoi paau (a7 HayKOBO-TIEAAroTiyHUX MPAI[iBHUKIB
— MICJIA MIPOXOKEHHS KOHKYPCY);

- Haka3 (BUTSAT) npo Npu3HAYEHHS Ha NOCaly;

- ChnHcok HayKOBHX IIpalb, I HAayKOBUX Ta HayKOBO-TE€JAroriyHUX
IpaIiBHUKIB;

- Pesynbrat Qurooporpadii.

- TakoX J0 0cCO0OBOi CHpaBU JOJYyYae€TbCd KOHTPAKT 3 HAyKOBO-
NIeIarOT1YHAM MPAIiBHUKOM ITiCJIsl BTPATH HUM YMHHOCTI (Ha Tepiof il KOHTPAKTY
BIH 30€pIraeThCcsi OKPEMO).

4.3. IIpamiBHUK KaJIpoBOi CIIy>)kOM MpU OPOpMIIEHHI Ha POOOTY MpaliBHUKA
NOBMHEH NEPEBIPUTU MaTepiaii Ha O(GOpPMIIEHHS Ta JOTPUMAHHSA NpaBUI iX
3aIIOBHEHHS, BIJIMIOBIIHICTh 3a3HAYEHHUX Yy HUX BIIOMOCTEN OpHUTriHAJIaM JOKYMEHTIB
(macrmopTa, BIiiCbKOBOTO KBUTKA, JIOKYMEHTA PO OCBITY TOIIIO).

4.4, OcoboBa cnpaBa MoBMHHA OyTu c(opMOBaHa 1 3apeecTpoBaHa y KHHU31
00J1iIKy 0COOOBHX CHpaB HE MI3HIIIE TUKHEBOIO TEPMIHY 3 JHS NPU3HAYEHHS Ha
nocapy.

4.5. B 0co00BHX clipaBax CTyAEHTIB A€HHOI ()OpMH HaBYAHHS, BIAMOBIIHO 10
YMOB npuiioMy 0 BHIMX HABYAJIBHUX 3aKJIaJ1B Y KpaiHH, 3aTBEPIHKEHUX HAKA30M
MinictepcTBa ocBiTH 1 Hayku Ykpainu Big 15.10.2015 Ne 1085, B ocoOoBIii cripaBi
IMOBUHHI 3HAXOUTHUCH:

- 3asgBa oco0uW MOpo BCTYN [0 BUIIOTO HABYAJIBHOTO 3aKjiaay, B SKid
BKa3y€e€ThCsl HAIPSIM MIArOTOBKH, popMa Ta JpKkepena (iHAHCYBAHHS HAaBYAHHS,

- JlokyMeHT aep>KaBHOTO 3pa3ka NpO MOBHY 3arajibHy CEpEIHIO OCBITY
(IOKyMeHT mpo 3A00yTHI OCBITHbO-KBadi(iKalIiHUA piBEHb a00 TOKYMEHT Ipo
0a30BYy 3arajbHy CEpEHIO OCBITY) Ta J0JaTOK J0 HHOTO, 32 OCOOMCTUM BHOOPOM —
opuriHaigu abo HOTapiaJbHO 3aBIpeH1 KCEPOKOITi;

- Komis nepmioi # apyroi CTOpIHOK Macmopra Ta BiIOMOCTI MO0 MICIs
peectpanii (maHi HEOOXigHI sl 3amoOiraHHS TOMUJIOK MPHU  MIJATOTOBI
PO3MOPSAYUX JOKYMEHTIB) Ta KOMisA KapTKH (13UYHOI 0COOM — MIIaTHUKA MOJATKIB

- Komis BiicbKOBOTO KBUTKA 200 MOCBITYEHHS PO MPUIKUCKY 10 TPU30BHOI
JIIBHUIL,

- @OTOKapTKH po3MipoM 3 X 4 cm;

- Ceptudikati VYKpaiHCBKOTO IIEHTPY OIlIHIOBAaHHS SIKOCTI OCBITH 3
MpeaMeTIB, IO BiJAMOBIIAIOTH IMEPENiKy BCTYMHHUX BUMPOOYyBaHb, BU3HAUYCHUX
IpUMMaIbHOK KOMICIEI0 BHUIIOTO HABYAJIBHOIO 3aKiaay, AJs y4acTi B KOHKYpCi
I[0JI0 BCTYIy Ha OOpaHUW BCTYNMHUKOM HampsM TIiATOTOBKH (CIEIiaJbHICTh)
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BCTYITHUK TIOJAa€ 3a BJIAaCHUM OakaHHsIM (OpHTriHaiM a00 HOTapiaibHO 3aBipeHY
KOIIII0);

— IHmi moxkymMeHTH TONAlOThCA BCTYIMHUKOM, SIKIIO BIH TNPETEHAyE Ha
MiIbTM, BCTAHOBJIEHI 3aKOHOJABCTBOM YKpaiHM ab0 BHUKJIMKaHI OOYMOBJICHHUMH
OOMEXEeHHSIMH I BCTYITy Ha HAaBYaHHS 32 BIAMOBIIHUMU HaIllpsiMaMU MiATOTOBKU
(cTienianbHOCTSMH), YCTAHOBJICHUMH HOPMAaTHUBHO-TIPABOBUMHU aKTaMH, B TEPMIHH,
BU3HAYCHI IS MMOJaHHS JOKYMEHTIB, 10 SKUX CIIiJ BITHECTH TaKi:

- XapakTepucTHKa 3 OCTAHHBOT'O MICIS HABYaHHS YU POOOTH.

- JloBigka 3 Micls TMPOXWBAaHHS (BUKIMKAHO HEOOXIAHICTIO IMATOTOBKHU
3BITHUX JIAaHMX 13 3a3HAYCHHSIM MICIIEBOCTI, 3 SIKOT 3apaXx0OBaHO CTY/ACHTA).

- Komis nokymeHTa, 1110 3aCBiIYy€ MiIbIU €T OCOOH.

- KpiMm Toro, B 0co00BI# crpaBi CTyJ€HTa NOBUHHI OYyTHU BUTATU 3 HAKa31B:
PO 3apaxyBaHHSA, MEPEBEACHHS, MMOHOBJICHHA, HAJaHHSI aKaJeMiYHUX BiJIITyCTOK,
3a0X0YEHHS, MPUTSITHEHHS /10 JUCUUILIIHAPHOT BIIMOBIAAIBHOCTI, BIIpaxyBaHHS.

- [Ilicns 3aBepiieHHS HaBYaHHS JeKaHaTamMu (aKyJIbTETIB 1O O0COOOBOI
CIpaBU CTYJAEHTA JOJAEThCA y4OOBa KapTKa CTYJEHTa, XapaKTEPUCTHKA 3a dYac
HaBYaHHs, KOIII JUIIJIOMIB Ta JOJATKIB 1O HUX.

{ab3. 13 n. 4.5. 6 pedaxyii naxazy XHYPE
6io 03.07.2018 Mo 269 }

- Marepianu oco00BOi ClIpaBH MiAIIUBAIOTHCS, HYMEPYIOTHCS; CKIaIa€ThCs
OIKC JIOKYMEHTIB, 10 B HIl 3HAXOASThCS.

4.6. Hoctyn 10 0coOOBHX cCIpaB HOCUTh OOMEXEHMI Xapaktep. BoHwu
nepeOdyBalOTh Ha 30€piraHHl HapiBHI 3 JIOKYMEHTaMH, SIKI MarOTh pPEKHUMHI
oOMexeHHsI, 30epiratotbes y ceidax, abo B madax sfKI MarThb MNPUCTPOL I
oreyaTyBaHHS.

4.7. 306epiranHs 0co0OBHX chpaB 3a0e3MeuyloTh MPALIBHUKU KaJpOBOi
CIy’KOH, AKI HECyTh BIANOBIJAIBHICTh 3a JOJEPM AHHS BCTAHOBIIEHOTO MOPSAKY
00J1IKy Ta 30epiraHHs 0COOOBUX CIIPaB.

4.8. Ilicns 3aKiHUEHHS poO0YOTo AHS, IPUMILIEHHS A€ 30epiraroThcs 0coO0Bi
CIIpaBH, MPAIIBHUKOM KaJpOBOi CIIyKOU CTaBUTHCS Ha CUTHATI3AIIIO Yy BiIILI
OXOpOHH.

4.9. Ilicnd 3BUIbHEHHS 3 pOOOTH MpalliBHUKA UM BIAPAXYBAHHA 3 HABYAHHS
CTyJleHTa, O0coOoBa cmpaBa pa3zoM 3 Kaptkoro dopmu [1-2 (ms mnpaiiBHHKA)
30epiraeTbcsi B apXiBl yHIBEpCUTETY 75 pOKIB (y TOMY 4YHCHI Yy BIAJUI KaJpiB
YIPOJOBXK JIBOX POKIB).

{ n 49 6 peoaxyii naxazsy XHYPE
6i0 29.10.2018 Ne 396 }

4.10. B ocoboBux crpaBax, uo (opMyrThCs BOPOJOBK YChOT0 Yacy poooTu

(HaBYaHHS) TMpaliBHUKA (CTYJIEHTa) B YHIBEPCUTETI, JTOKYMEHTH TIPYIYIOTHCS B
XPOHOJIOTIYHOMY TOPSIIKY B Mipy IiX HaJIXOJKEHHs (IIONMOBHEHHS): 3asiBa IpO
OPUIHATTA Ha poOOTy (HABYaHHA), TPYAOBUH JOTOBIp (KOHTPAKT), KoImii ado
BUTSTH 3 HaKa3iB, 0COOOBHM JIUCTOK 3 OOJIIKY KaApiB, IOMOBHEHHS J0 0COOOBOIO
JMCTKA 3 OOJIKY KazpiB, aBToO10rpadisi, KOs macnopra, KOs 00JiKOBOI KapTKH
IJIaTHUKA NMOAATKIB (KpiM (i3UYHUX OC10, K1 Yyepe3 CBOi peiriiHi MepeKOHaAHHS
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BIIMOBJISIFOTBCSL  BiJl TPUUHATTA PEECTPAIIHHOTO HOMEpa OOJIKOBOI KapTKH

IUIaTHUKA MOJATKIB Ta MOBIAOMIIMA HPO L€ BIAMOBIIHUNA KOHTPOJIOKOYHUM Opras 1
MaroTh BIAMITKY y MACIOPTI), KOMIisl BIHCBKOBOrO KBHUTKA (y pa3l HAasBHOCTI), KOMIi
JIOKYMEHTIB PO OCBITY, HAYKOBUI CTYIIIHb, BUEHE 3BAHHSI, 3aBH IIPO MEPEBEACHHS
Ha IHIIY poOoTy (mocaay), CyMICHUUTBO, 3MiHYy OlorpadiuHuX JaHHX, Komii abo
BUTATY 3 HaKa3iB IPO MEPEBEJCHHS Ha IHILY poOOoTy (Imocaay), KOIli JTOKYMEHTIB,
o0 € MiACTaBaMU JUIsl HaJaHHS MOUIBI (32 HAsBHOCTI), KOMIi JOKYMEHTIB IPO
BHECEHHS 3MIH J10 O0JIIKOBUX JIOKYMEHTIB Y 3B’SI3KY 31 3MIHOIO O10TpadiuHuX JaHUX
(npizBumia, 1MeH1, MO OAaTbKOB1), XapaKTEPUCTUKH, KOMIi JOKYMEHTIB IIpO
M1 IBUIIECHHSI kBamiQikaiiii, CTa)KyBaHHS, 3a0X0UYECHHSI (HaropoKeHHs,
MPEMIIOBaHHs), JOKYMEHTH 3 arecTarlii, 3asiBa Mpo 3BIJILHEHHS 3 po0OTH, KOTii abo
BUTSTH 3 HaKa3lB MPO 3BUIBHEHHS 3 POOOTH YW TOJAHHSA MPO BiApaxyBaHHS 3
HaBYaHHS Il CTyAeHTIB. J[o ocoO0BOi crmpaBu CKIaAa€ThCs BHYTPIIIHIN OMUC,
SAKUU PO3MILLY€ETHCA HA MTOYATKy CIPABH.

BigomocTi mpo CTSATHEHHS, 3a0XOYEHHS, BAKOHAHHSI 00OB’SI3KIB TUMYAacOBO
BIJICYTHBOT'O TIpalliBHWKA, BHOCATBHCSA 10 JOTOBHEHHS 1O OCOOOBOIO JIMCTKA 3
00JIIKYy KaJIpiB.

{ pozoin 4 oonosneno n. 4.10. 6ionosiono naxasy
XHYPE 6io 30.10.2018 Ne 396 }

5. Ilpuiiom Ha poOOTYy, MepeBeIeHHS HA iHILY MOCAAy Ta 3BLIILHEHHS 3
po00TH NpauiBHUKIB YHIBEpCUTETY

5.1. TpynoBi BIAHOCHMHM B YHIBEPCUTETI perynoThca KoHcTUTyIli€eo
VYkpaiau, Komekcom 3akoHIB Mpo mpaio YKpaiHu, 3aKkoHaMU YKpaiHHU, aKTaMH
[Ipesunenta Ykpainu ta KaGinery MinictpiB Ykpainu, Hakazamu MiHicTepcTBa
ocBiTH 1 Hayku Ykpainu, CtaTyroM XapKiBCHKOTO HaIllOHAJILHOTO YHIBEPCUTETY
pazioenekTpoHiku, KOJIeKTUBHUM JIOTOBOPOM MiX aJMIHICTPAI€I0 Ta KOMITETOM
nepBuHHOI TnipodeninkoBoi  opranizamii XHYPE, IlpaBunamu BHYTPIlIHBOTO
TPYIOBOTO PO3MOPSJIKY YHIBEPCUTETY Ta IHIIUMHU TOKYMEHTAMHU.

5.2. besnocepenHe ynpaBiiHHA JiSUIBHICTIO YHIBEPCUTETY 3MIIHCHIOE PEKTOP,
SKOMY MIHICTPOM OCBITH 1 HayKu YKpaiHU JeJIeroBaHl MpaBa IIOJ0 MpUHOMY Ha
poOOTYy Ta 3BUILHEHHS 3 pOOOTH MPAIIBHUKIB YHIBEPCUTETY B1ANOBIAHO 10 CTatyTy
YHIBEPCUTETY.

5.3. Ilim wac 3amimeHHs BakKaHTHUX TOCaJ HAYKOBO-TIEJArOTIYHUX
MpaIliBHUKIB — JC€KaHIB (DaKyJIbTETIB, 3aBiayBadiB Kadeap, mpodecopis, AOIEHTIB,
CTapIIMX BUKJIAJIa4yiB, BUKJIAJa4diB Ta ACHCTCHTIB YKJIAJIaHHIO TPYAOBOTO JIOTOBOPY
(B TOMy YHCITI KOHTPAKTY) Tepeaye KOHKYPCHUH BiaOIp.

5.3.1. Tlopsgox mpoBeACHHS KOHKYPCHOTO BIZ0OpY TpH 3aMilllCHHI
BAaKaHTHUX I[10CaJ HAYKOBO-TIEIarOTiYHUX TMPALIBHUKIB Ta YKIAJAaHHSI 3 HHUMH
TPYIOBUX JIOTOBOPIB (B T.4. KOHTPAKTIB) 3aTBEPIKYEThCs BueHoro pamgoro
YHIBEPCUTETY.
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5.3.2. lna 3abe3nedyeHHs] OCBITHBOTO MPOIECY BaKaHTHI MOCAAH HAYKOBO-
NEeAaroriyHUX MPAIiBHUKIB MOXYTh 3aMIIIyBaTUCh 3a TPYAOBUM JOTOBOPOM [0
POBEICHHS! KOHKYPCHOTO 3aMIIIEHHS X MOCa] y MOTOYHOMY HaBYAJIbHOMY POLIL.

5.3.3. Ilocama BBaXaeTbCs BAKAHTHOIO TICHS 3BUIBHEHHS HAYKOBO-
NEeAaroriyHOro MpalliBHUKAa Ha TMiJICTaBax, Nepen0adeHux 3aKOHOJABCTBOM IIPO
Ipallio, a TAKOX MPHU BBEJCHHI HOBOI MOCAIX JI0 MITATHOTO PO3MHCY YHIBEPCUTETY.

5.3.4. Tlpu 3amimenHi nocaa AeKaHiB (paKyIbTeTiB, BIAMOBIAHO JO CTATTi
43 3axony Ykpainu «IIpo BuIly OCBiTY», Micisi TMPOBEACHHS BHUOOPIB, KOHTPAKT
YKJIQJa€ThCSl CTPOKOM Ha ITsATh pokiB. OmHa 1 Ta cama ocoba HE MOXe OyTH
KEPIBHUKOM (DaKyJIbTeTy OLIBIIIE HIXK ABA CTPOKHU.

5.4. OcoOnuBICTIO PU3HAYEHHS NEAAroriyHOrO MpaliBHUKAa € 000B’S3KOBa
yMOBa NPOXO/JKEHHS KOXHI II'SITh POKIB arecrauii, 3a pe3yJbTaTaMu SKOI
BU3HAYAETHCS BIAMOBIIHICTh MpalliBHUKIB 3aiiMaHIi Tocaji Ta MPUCBOIOIOTHCS
KBa(piKaIiiH1 KaTeropii.

5.5. Iligbip mpalliBHMKa Ha BaKaHTHY IOcCaAy 3A1HCHIOE Oe3nocepenHin
KEepIBHUK (3aBlayBad Kadeapu, AUPEKTOp LEHTPY, HAYAJbHUK BIIAULY), SIKUA HEce
BIIMOBIJATBHICTh 3a KaHAWJAaTa Ha MOCaay Ta BIAMNOBIIAHICT, HOTO OCBITH 1
KBaiQikaiii npoQuIro AISIIBHOCTI TIAPO3ALTY.

5.6. ITpu mpuitomi Ha poOOTY BiAMOBITHO 70 cTaTTi 25 Koaekcy 3akoHiB TIPpo
npamio 3a00pOHSETHCA BUMAarath JOKYMEHTH, MOJIaHHS SKHUX HE IepeadadyeHe
3aKOHOM.

5.7. Ilpu po3rasal NUTaHHA IIOAO NpPUHOMY Ha poOOTy 3a00pOHSETHCA
HEOOrpyHTOBaHa BIIMOBA y MPUUHATTI HA poOOTY 3a HASBHOCTI BAKAHTHOI MOCAaH
13 TIOCHJIAHHSAM Ha OOCTaBUHHM, $KI HE BIJHOCATBCA JIO JUIOBHX SKOCTEH
MpaliBHUKA.

5.8. IIpu odopmieHHI Ha pOOOTY KaHIUAAT HA TOCAIY 3allOBHIOE 3asBY Ha
0JIaHKY, 3aIIPOIMIOHOBAHOMY MPAI[iBHUKOM BTy KaJpiB, sIKYy Bi3ye Oe3mocepe/iHiii
KEpIBHUK Ta MPOPEKTOp 3a HANPSAMOM, a IPU MNpUHOMI Ha POOOTYy Ha HAYKOBO-
nejaroriydl  mocagu — JAekad (¢akynbrery. IlnaHoBo-(iHAHCOBOIO TPyMHolo
OyxranTtepii MPOCTABISIETHCS MOCAAOBUI OKJIaA Ta JAOIJIATH 3a BYEHE 3BaHHS 1
HAyKOBUU CTYIIHb. 3asiBa TAKOX BI3Y€TbCS KEPIBHUKAMH PEXKHUMHO-CEKPETHOTO
BIJIILTY, BIIIAUTY OXOpOHU mpami Ta mradoM 13 (13 mpoxomkeHHsIM 000B’ I3KOBOTO
THCTPYKTaXy 3 OXOPOHH Ipalli Ta IUBUIBHOTO 3aXUCTY, BIIMOBIIHO), BIHCHKOBO-
MOOUTI3aIlIHHOTO BIAAUTY Ta MPAIliBHUKOM BIIJAUTY KaJpiB II0J0 TOTOBHOCTI
MaTtepialliB KaHaAuAaTa Ha MOCay 10 MPU3HAYEHHS.

5.9. Ilpy BUHUKHEHHI CHIPHUX IUTaHb, SK TO 3al€peuyeHb OJHOT0 13
KEpIBHUKIB Ha TMPU3HAYCHHS, PIIMICHHS 00 JOIIJIBHOCTI YW HEIOULUIBHOCTI
MPU3HAYEHHS NPUKUMAE PEKTOP YHIBEPCUTETY.

5.10. Ctpoku noaayi 3asiB:

5.10.1. [Ins cBo€wacHOro MiANMMCAaHHS Haka3zy Ta mojadi iHdopmarii 10
JepxxaBHoi (pickanbHO1 ciy>)kOu YKpaiHu 3aB130BaHi 3asBH PO MPUHOM Ha poOOTY
JI0 KaJIpOBOI CIIyKOM MOAAI0THCS HE IMI3HIIIE M’ SITH POOOUYUX JTHIB A0 IaTH MPUHOMY
Ha poOoTYy.

5.10.2. Ilpu nmopaui 3asBU MpO 3BUIBHEHHS 3a BIACHUM Oa)kaHHSAM — 3a JIBa
THKHI J10 3aIUIAHOBAHO1 1aTH NPUIMHEHHS TPYIOBUX B1JIHOCHH.
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5.10.3. ¥V pa3i npunuHeHHs TPYA0BOTO JIOTOBOPY 32 YTOJIOI0 CTOPIH Y CTPOK
JOCTaTHIN AJISl MATOTOBKHM KaJPOBOIO CIY>KOOI0 MPOEKTY Haka3y Mpo 3aIlIaHOBaHE
3BUIBHEHHS Ta MIATOTOBKM OyXrajTepi€lo BHILIATH TPOIIOBUX KowmTiB (iX
IPOBEJICHHI Yepe3 Ka3HAueWCTBO) JiA MOBHOTO PO3paxXyHKy MpaliBHUKA y JCHb
3BUTHHEHHS.

5.10.4. Tlpu nopyIieHHi CTPOKIB MOJAaHHS 3asiB AaTa MPU3HAYEHHS Ha MOcaxy
KOPHUT'Y€EThCS MPAIIBHUKOM KaJpOBO1 CIIYKOH.

5.11. Kangugatr Ha mpuiioM Ha poOOTY 10 YHIBEPCUTETY MOJA€ 3allOBHEHI
JIOKYMEHTHU JI0 KaJIpOBOi CIy>kKOM OCOOMCTO, y MOJAIbIIOMYy IpHU MEepeMIlIeHH]I Ha
1HIIy Tocaay ocoOucTa 3asiBa MpalliBHUKa MOXKE HaJaBaTH A0 BILAAUTY KajpiB
CHiBpOOITHUKOM KadeapH, BiAMOBIJATHHUM 32 B3a€MO/III0 3 KQAPOBOIO CIIY:KO00I0.

5.12. 'V pa3i 3BUIbHEHHS 3 pOOOTHM 3 1HILIATHBU NpalllBHUKA 3asBYy [0
KaJIpOBOT0 amapaTy NpailiBHUK M0JIa€ OCOOMCTO 3 BI30I0 KEPIBHUKA M1IPO3/LITY.

5.13. B neHb 3BiUIbHEHHS (110 € pOOOYMM JHEM), MICHs 3aKiHYEHHS poOOTH
NpaliBHUK TMOBUHEH 3[aTU NEPEMYCTKY I BXOAY Ha TEPUTOPIIO YHIBEPCHUTETY
HaYaJIbHUKY BIJALTY OXOPOHHU.

6. BinnoBinaabHiCTh 32 Oprauizamiio i crad 001Ky Kaapis
6.1.BiamoBi1anbHICTh 32 OPraHi3alliio 1 CTaH O0JIKY KaJpiB MOKIAAA€ThCS:
6.1.1. B yHiBepcuteTi — Ha BT KaApiB.

6.1.2. YV migpo3miax Ha MOpaliBHUKIB MiAPO3ALIIB, SKI 32 CBOIMHU
(GbyHKIIIOHATEHUMH 000B’sI3KaMU BIAMOBIIAIOTH 3 1[I0 JUISHKY pOOOTH.

Hauvaanauk BK C.I1. Yeneaa



